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INTRODUCTION

HMRC introduced a new initiative ‘Making Tax Digital’ (MTD) for VAT returns back in April 2019. The initiative aims to make tax
administration more effective, efficient and easier through the implementation of a fully digital tax system. The following
government link provides more information on this:

https://www.gov.uk/government/publications/making-tax-digital/overview-of-making-tax-digital

The initial requirement is to deliver the summary VAT return via the HMRC gateway, and this can only be done via software, not
through manual data entry as is currently available. Future HMRC VAT return requirements will then include delivering all the
VAT transactions via the same method.

Consequently, Access are introducing a new facility to enable customers to comply with the new and any future related
legislation. To this end, Access has enhanced their existing Access Workspace solution, which is a generic web portal that
Access currently provide for user access to all their cloud-based solutions. This now supports user login to upload the VAT
Returns.

Access Workspace has been developed to retrieve the values directly from the Dimensions VAT Register. This requires the
additional installation of Access Connect in order to link with your Dimensions and allow the data to pull through
automatically.

PRE-REQUISITES

The following pre-requisites is required in order install Access Connect to retrieve VAT figures automatically from
Access Dimensions:

Dimensions must be on v2.51a or above.

Logon as a user with admin credentials for installation.

The server will need at least .NET Framework 4.6.2 or later.

The Access Connect windows service under an account with admin credentials, which has access rights to the
SQL server

N

USING VAT RETURN EXPORT (EXCEL) WITH ACCESS DIGITAL
TAX

Please see below a summary of the steps for using Access Dimensions directly linked with Access Digital Tax for MTD returns:
Access Digital Tax automatically pulls VAT Data (the 9 fields) from Dimensions

It uses the dates from HMRC to run the normal calculation within Dimensions

If Dimensions is set to calculate VAT by periods, the calculation will include all transactions up to the period that
relates to the end date from HMRC

IMPORTANT if calculating VAT by periods, your period dates in Dimensions must match the dates set on your
HMRC VAT Account

At the point of submitting, a final check is done to see if any changes have happened in Dimensions. If the VAT figures
have changed, the user is warned and submission paused

Once VAT data is successfully submitted to HMRC, Access Digital Tax will automatically mark transactions as
submitted within Dimensions

No need to mark transactions as submitted within Dimensions - the ability to do this is removed when Access
Connect is installed

Document Ref: TEAM Software - Dimensions MTD VAT Returns - Excel option.docx Version: Page 4|9
© Copyright 2021 TEAM Software by WorkWave TEAM Software by WorkWave | teamsoftware.com/legal


https://www.gov.uk/government/publications/making-tax-digital/overview-of-making-tax-digital

1. Click on the VAT Return option available from the System menu:

Access Dimensions - TCMS Dema Company
Hame Debtors Creditors Financials Seling System

B - ==l Auditreport - 2 BB Currendes @0 B profies m | L% AP
de =1 ,ﬁ @ ] ﬁ B r IS

5 - |® = o
Company  Email VAT 5 va rates ACR  HMRC 1 countries User Options | AgedDebt Automatic  Dats
Templates  Retum  EC Reports Oniine Records o [Creditors  Reports  Utilties

Records VA Currenc ey T

109A00L WRD dpe wEEDN0 RO

VAT Return ol
& @
£
VAT due in this period on Sales and other outputs 1 55573992
VAT due on Acquisitions z 0.00
Total of Boxes 1and 2 3 559739.92

VAT redaimed in this period on Purchase and other

4 154118.95
inputs

Net VAT to be paid to Customs or recaimed by you 5 405620,97
Total value of sses and ol othes outputs excding sy | g 316354300

Total value of pur chase and ol o s excodrg any | ¢ 454200

Total value of EC Supplies Qe oot

Total value of EC Acquisitions Qs 0.00

2. The above window displays the VAT figures as per the last update of the VAT return. To print the VAT Return, click the
Print icon at the top of the screen.

VAT Return [

& @
£

VAT due in this period on Sales and other outputs 1 559733.92

VAT due on Acguisitions 7 0.00

Total of Boxes 1and 2 3 559739.92

3. Thefollowing screen is displayed - select the output for the VAT Return (i.e. pring to screen or send to printer or file)
and click on the Green tick

VAT Return -7 |
Q& | & v X @
The last VAT return was updated from transactions covering dates :-

Produce a new Return for dates

01/04/2019 to 30/06/2019
VAT Reference i | 30June 20123

MNew I

{* Summary report

" Detailed report

e Change the VAT Reference to look like this: ADT-310519 or whatever the date was previously as only numeric
characters, no spaces. Print this off and it will be able to update the return, if this VAT Reference format is not used it
will not be possible to update the VAT return.

e  Once the VAT return has been printed mark transactions as submitted (as per the current process).
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Export the VAT Return from Dimensions
1. From the System > VAT > ACR reports option find the ‘VATReturnExportHv5’ report:
Home Debtors. Creditors Finandals Selling fm]

AuditReport (= F2 currencies Profies
= = 8 vaT Rates = % countries B Send mvites =2
Company VAT AR HMRC User Options | Aged Deb
Retn  EC Reports - Online Records - [Crecitor:

Records var Currency Security Settings | Transacti

549805 W WP s@e DAL

v = @

[®) Access Crystal Reports - VA
s
B&a B Te &5 @
5 Available Reports ;
PASTS - Reverse Charge Audit Trail - Debit VAT Journals -

PAST6 - Reverse Charge Audit Trail - Purchases
PAST6 - Reverse Charge Audit Trail - Sales
PAST6 - Sales Invoices Posted to Later Period VAT Returns
PAS76 - Sales Ledger High Value Transactions
PAST6 - Sales Ledger Highest VAT Value Transactions
PAS75 - Sales Ledger Transactions By Customer
PAS7S - Sales Ledger VAT Only Transactions
PAS76 - Un-Inveiced Sales Orders

PAS76 - Unallocated Cash Receipts

PAS78 - VAT Settings

Purchase Credit Notes Without VAT

Purchase Invoices Posted with a Future Date
Purchase Ledger - Cash VAT Guidance Report
Reverse Charge Sales List

Reverse Signed Transactions - Purchases
Reverse Signed Transactions - Sales

Sales Ledger - Cash VAT Guidance Report
Stock Items Provided at Zero Value

Summary VAT Return Audit (Landscape)
Supplier Invoices Unpaid and Over & Months Old
VAT Only Purchase Transactions

VAT Only Sales Credit Notes

VAT Postings From Non VAT Journals

Vat Rate List

Zero Rated Sales Report =
al L |

2. Run this report to extract the VAT data for the right date or period range.
3. Click on the ‘Export’ button:

| x4 Tof1 ouom & @& e -] Toall 1008 101

Box2 Box3 Box 4
5140 000 5140 20587 94447 35700 4000.00 000 000

Box § 5 Box 7

4. Select CSV file or Excel (Data Only):

Formar:

=2 Adobe Acrobat (PDF) -
= Microscrt Word - Editzble (RTF) ~ cancel
CIOBC _‘

=3 Record Style - Columns with spaces (REC)
=3 Pecord Style - Columins without spaces (REC)
Report Definition {TAT)

Rich Text Farmat (RTF) = ::Fa[mgt will z
= e ) e

Tab Separated Test (TTH) v
= Texk(THT) v

5. If choosing CSV tick the option so that the headers appear separately from the data:

Separated Values Export Options

~Character options
Delimiter: I "
Separakor: I ) [~ Tab

x|
_ concel |

Mode:  |Standard mode B3
Report and Page sections:
+ Export [¥ Isolate Report/Page sections
" Donot export
Group sections:
o Expork ™ Isolate Group sections
" Donot export
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Submitting VAT Return from the Access Workspace

1. Logon tothe Access Workspace with the user credentials provided: go.accessacloud.com
2. From the Products grid select the Digital Tax option. If more than one company exist in Access Dimensions they will
be available for selection from a drop-down menu from the ‘Digital Tax’ option.

3. Ensure Access Digital Tax is set for ‘Upload file’

4. From the below screen you will be presented with which VAT Returns need to be submitted on the left-hand side. The
middle section will display the figures for the VAT return due and on the right payments, liabilities and previous VAT
returns are displayed

i Oaccess s Be .M«S«mmm-
2 Worsmee = © Worssaces
Unfulfiled Obligations From: 57912017 T Submit Your VAT Return VAT Payments and Returns o

Yo must scberkt your VAT Retum by 7 Feb 2018 Usbisties Payments
© wioman X Fox e parod 1 0c4 2017 103) Dec 2017 T —
¢ 26 o il 308 he paion s e Subent Your VAT Return winsow, 31000100 10 p

T o e e = = S ETE
You must submit your VAT Returns for the periods... - s h L
Fou s o
a8 a1 0.00
o AT e sy <] e
_ 29080 ©7,493.38
[+ ] P .
] arse P 72,845.00
- | o
| o b
e —
5. Upload the file within Access Digital Tax and select which cells contain the VAT data
Submit Your VAT Return
Ploase choose the cells from which you would ke 10 extract e values
The contents of the cells chosen must ad be numenc
Total pUrchases fom anywhace, minus VAT Ll 42156 »
Total supgies, 00008 and reated Costs 1 European Communty, minus VAT n 0 x
Total value of acquistions of Qoocs from Eurcpean Comvnunty, minus VAT n [} x
= (= verin
N
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6. Click on Submit to send the data to HMRC. You will be presented with the following message:

Submit Your VAT Return

You must submil your VAT Retum by 7 Feb 2018

For the period 1 Oct 2017 to 31 Dec 2017

VAT due on United Kingdom sales and othee outputs

8,140 58

8,140.58

on European Community sales and related costs 0.00

843138

Submit your VAT Return b 4

the period 1 0ct 2017 1o 31 Dec 2017, which I3 based upon

ase When you sudmit the above in

YOu are about 1o submit the above VAT retumn

) your Upload Fite (AD

iy frc

Jota taken O

pon you are

making a legal ceclartion that the information is true and compiete. A false declaration can result in
prosecution
eth p INTOrMation Qive
Date of submission 26 Nov 2018
Cancel h

Tick the declaration box and then on Submit to continue.

7. Once submitted successfully the following message from HMRC will be displayed:

Submit Your VAT Return

&®

VAT Return Submitte
Your VAT Return for the period 1 Oct 2017 to 31 Dec 2017 was successfully submitted. You will now
be able to view this submission under Your Previous VAT Returns and you will be able to commence
payments against your VAT bill for this period within your Business Tax Account. Remember, there
are many ways you can fulfil your tax Nability, and you don't need to wait to pay your tax bill in one
lump sum. Keep track of your liability and spread the cost by making payments early.

TROUBLESHOOTING

Access Digital Tax runs the same calculation/code as when using Dimensions. The following are the only reasons the figures
can be different:

o Changes have been made in Dimensions since the last time the VAT Data was refreshed in Access Digital Tax.

o Adifferent date or period range is being used within Dimensions to the date range sent by HMRC. If Dimensions set to
calculate VAT by dates, please check that the dates being entered within Dimensions match those requested by HMRC.
Access Digital Tax will always use the correct dates. If Dimensions set to calculate VAT by periods, please check that
the Periods in Dimensions match the setup on your HMRC VAT Account and you have entered the correct period range
in Dimensions

The data you are viewing in Dimensions is for different legal entities (VAT Groups and Sub Ledgers), to those selected in
Access Digital Tax

Document Ref: TEAM Software - Dimensions MTD VAT Returns - Excel option.docx Version: Page 89
© Copyright 2021 TEAM Software by WorkWave TEAM Software by WorkWave | teamsoftware.com/legal



» TEAM Software

by WORKWAVE

TEAM Software develops market-leading solutions for companies with distributed workforces. TEAM has a focus on the cleaning
and security industries helping the companies who serve these sectors manage and optimise their business; from front line
service delivery to back office financial management. TEAM’s technology is designed to help improve productivity, employee
engagement and profitability, and at the same time help control cost, risk and compliance. For more information, visit
teamsoftware.com.



